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ATTENTION: 
REGIONAL DIRECTORS
COLLEGIATE CHAPTERS
LOCAL ALUMNI ASSOCIATIONS

FROM:

Bro. Boy Lopez

National Auditor

DATE:           
May 20, 2002

RE:


ID Local Registration Guidelines

============================================

During the 3rd National Executive Board meeting held last March 23, 2002 at Palawan, a resolution sponsored by the Bro. VPAO Eli Ildefonso was approved which includes the Local ID Registration to be centralized. Please be informed of the following guidelines to be observed with the said ID Registration processing:

1.) To support the Regional Development Directors and to serve as the coordinator between the members applying their ID and the National Council that controls, records, and issues it, ID Officers will be designated. The Regional Development Directors are hereby requested to appoint Brothers & Sisters to serve as ID Officers as recommended by the Grand Chancellor of Collegiate Chapters (CC) and Presidents of Alumni Associations (AA).  Each CC and AA may have as many ID Officers necessary to effectively cover their unit.

2.) For control purposes, the appointed ID Officer is required to fill-up the ID Officer Form (refer to Form na-001.doc) and sent to the National Council either by mail or electronically scanned and emailed to solfederico_lafayette@hotmail.com cc: weblord@apo.org.ph
3.) Whenever possible, ID application forms will be made available to the ID Officers. It may also be reproduced and re-printed (refer to Form  id_application_form.doc ).
4.) The ID application form should be filled-up properly with the applicant's photo attached. It should be duly signed both by the applicant and the ID Officer.

5.) These ID application forms may then be sent by batch to the National Council for processing. Attention: ID Processing, Alpha Phi Omega Philippines, Inc., Unit 3A Residencia Braganza, 270 E. Garcia St., Cubao, Quezon City, Philippines

6.) The processed ID will then be sent to the ID Officer concerned for distribution to the applicants.

7.) First time ID application will still require the endorsement of the Regional Development Director. 

8.) To protect the interest of the members, payment for ID processing will only be required after the processed IDs reaches the ID Officer concerned.

9.) Payment may be made via Western Union http://www.westernunion.com/ or a deposit to any Allied Bank Office. Please refer to the attached sheet for a complete list of banks. For those who have access to the Internet, the list is also available on the following url: http://www.apo.org.ph/fund_transfer/alliedbank01.html Our account number at Allied Bank, Amorsolo, Makati Branch is 0191-06321-5. Please send a copy of the transfer or deposit slip as proof of payment to the National Council.

You will be advised if other payment remittance scheme becomes available.

10.) To cover freight charges in sending the application forms to the National Council for processing and the IDs back to the ID Officer for distribution to the applicants, the ID Officer may adjust the ID processing fee. It may also include additional fees for whatever fund-raising scheme the AA or CC desires to go into.

11.) IDs will expire every two (2) years and will coincide with the term of the National Officers.

Those who have access to the Internet can access the following site for updates: http://www.apo.org.ph/id_process.html .We will be posting the names of all the ID Officers and periodically post the names of those who have renewed their IDs for verification.
You can reach me at my office at 894-4371 and 812-3319 should you need clarifications on the matter. You can also email me at weblord@apo.org.ph
Mabuhay ang Alpha Phi Omega.

CC:
Sis. NES Annie Laceda
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