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________________________  
2. O perational Period: Date From: Date To:

___________________ Tim e From: T im e To:

3. Name: 4, ICS Position: 5. 

ICS Position

Hom e A gency (and Unit):

6. Resources A ssigned:

Nam e  Hom e A gency (and Unit)

7. 

 Prepared by: Nam e: _____________________ P ______________________ ______________________

Date/Tim e:ICS 214, Page 1 

S ignature: osition/T itle: 8.

Notable  Activ itiesDate/Time 

Activity Log:
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1. Incident Name: 2. O perational Period: Date From: Date To:
Time From: T im e To:

7. Activity Log (continuation):

Date/Time N otab le  Activ ities

8. Prepared by: Nam e: _____________________  Position/T itle: ____________________ S ignature: _______________________

ICS 214, Page 2__________________________ Date/Time:



ICS 214 
Activity Log

Purpose. The Activ ity  Log (ICS 214) records deta ils o f notable activ ities at any ICS level, including single resources, 
equipm ent, Task Forces, etc. These logs provide basic incident activ ity  docum entation, and a re ference fo r any after­
action report.

Preparation. An ICS 214 can be in itia ted and m aintained by personnel in various ICS positions as it is needed or 
appropriate. Personnel should docum ent how relevant incident activ ities are occurring and progressing, or any notable 
events or com m unications.

Distribution. Com pleted ICS 214s are subm itted to supervisors, w ho forward them  to the Docum entation Unit. All 
completed original fo rm s m ust be g iven to the D ocum entation Unit, which m aintains a file o f all ICS 214s. It is 
recommended that ind iv idua ls retain a copy fo r the ir own records.

Notes:
• The ICS 214 can be printed as a tw o-sided form.

• Use additional cop ies as continuation sheets as needed, and ind icate  pagination as used.

_____________________________________________ colum

* " ”  " " “ ™“ " " "  “ “ “ “ "  "  m '  ™ “ "  *  " " "  "  ”  ’  "Block 
Number

1 Incident N am e Enter the nam e assigned to the incident.

2 O perational Period 
• Date and T im e From
• Date and T im e To

Enter the  start date  (m onth/day/year) and tim e (using the  24-hour clock)
and end date and tim e fo r the operational period to which the form
applies.

3 Nam e Enter the title o f the organizational unit o r resource designator (e.g.,
Facilities Unit, Safety O fficer, Strike Team ).

4 ICS Position Enter the nam e and ICS position o f the  individual in charge o f the Unit.

5 Hom e A gency  (and Unit) Enter the hom e agency o f the individual com pleting the ICS 214. Enter
a unit designator if utilized by the jurisd iction or d iscip line.

6 R esources A ssigned  Enter the fo llow ing inform ation fo r resources assigned:

• Nam e

• ICS Position Use this section to enter the resource ’s ICS position (e.g., F inance
Section Chief).

• Hom e A gency (and U nit) Use this section to enter the resource ’s hom e agency and/or unit (e.g.,
Des M oines P ublic  W orks Departm ent, W a te r M anagem ent Unit).

7 A ctiv ity  Log • Enter the tim e (24-hour clock) and briefly describe  individual notable
activities. Note the date as well if the operational period covers
more than one day.

• Date/T im e
• Notab le  A ctiv ities

• Activ ities described m ay include notable occurrences o r events such
as task assignm ents, task com pletions, injuries, d ifficulties
encountered, etc.

• This b lock can a lso be used to track personal w ork  habits by adding
ns such as “Action R equired,” “Delegated To ,” “S tatus,” etc.

8 Prepared by Enter the nam e, ICS position/title, and signature o f the  person preparing
the form . Enter date  (m onth/day/year) and tim e prepared (24-hour
clock).

• Nam e
• P osition /T itle

• S ignature
• D ate/T im e

Use this section to enter the resource ’s name. For all individuals, use at
least the firs t initia l and last name. Cell phone num ber fo r the individual 
can be added as an option.

Block Title Instructions
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